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Policy

Graduate students and postdoctoral fellows at the Johns Hopkins Bloomberg School of Public
Health may request parental leave following the adoption or birth of a child. Parental leave
applies to either parent. If both parents are graduate students and/or postdoctoral fellows in the
School, both may request simultaneous parental leave.

This policy covers graduate students and postdoctoral fellows who, at the time of request for the
leave, are receiving stipend support from a training grant, departmental funds, Sommer
Scholarship or other School scholarships. The policy also applies to graduate students receiving
wages for work that is directly related to their dissertation/thesis; postdoctoral fellows receiving
either stipends or wages for work that is directly related to their research training are also
covered by this policy. Graduate students receiving wages for other types of employment or
federal work-study are not covered under this policy. They may take unsupported leave.

Provisions

Parental leave shall include sixty calendar days of stipend/salary support” and health insurance
coverage. Stipend and health insurance support during parental leave will not be granted to those
individuals who do not have such support provided to them at the time of the request for leave.
Graduate students and postdoctoral fellows who receive loans must comply with his/her loan
payback requirements.

Any leave requested longer than one term or sixty calendar days must be approved by the
graduate student’s or postdoctoral fellow’s department and will be considered unsupported
leave.** Insurance premiums during unsupported leave will be the responsibility of the graduate
student or postdoctoral fellow. However, the department, at its discretion, may continue to
support the student or fellow, including providing for insurance premiums, if other funds are
available.

The leave begins on the day the graduate student or postdoctoral fellow is no longer fully
engaged in their professional and academic activities and, to the extent possible, should be
requested in advance of a birth or adoption. Retroactive requests (more than one week after the
leave has begun) cannot be granted.



Procedures

1. A graduate student or postdoctoral fellow should notify the department at the earliest date
possible of the intent to utilize the parental leave policy. The department is responsible for
updating the payroll and tuition payment systems.

2. If the leave begins mid-term, the graduate student or postdoctoral fellow shall receive the
grade of “Incomplete” for all courses begun during that term. The graduate student or
postdoctoral fellow will then be considered on leave of absence for the following term and is
expected to officially change her/his registration status to “Leave of Absence.” The graduate
student or postdoctoral fellow is responsible for making arrangements with each instructor to
resolve a grade of incomplete; an incomplete grade, if unresolved, will become “F” after 120
days.

3. Any leave of absence exceeding 60 days shall be considered personal leave. In any event,
only 60 calendar days of stipend will be provided, whether the leave crosses two terms or covers
only one term.

" This policy is based on the NIH Grants Policy Statement “Subpart B: Terms and Conditions
for Specific Types of Grants, Grantees and Activities™ pertaining to the parental leave policy for
National Research Service Awards (NRSA) awardees.

** Students and Postdoctoral Fellows supported on NIH Training Grants must adhere to the NIH
Policy on Unpaid leave, which states, “Individuals requiring extended periods of time away
from their research training experience, that is, more than 15 calendar days of sick leave or more
than 60 calendar days of parental leave, must seek approval for an unpaid leave of absence.
Approval for a leave of absence must be requested in advance from the NIH awarding office.
Fellows must provide a letter of support from the sponsor, countersigned by an AOO, and must
advise the NIH awarding office of the dates of the leave of absence. Upon approval of the
request, the NIH awarding office will issue a revised NRFA extending the ending date of the
current budget period by the appropriate number of days or months of unpaid leave time.
Recipients are precluded from spending award funds during the leave of absence.”



